Community Sponsorship Program

Program details

The Community Sponsorship Program provide financial contributions of up to $10,000
through Community Sponsorship to organisations that can support growth of the Liverpool
community and enhance Council’'s reputation. Applications to Council for Sponsorship must
address at least one of the following:

e Economic benefit

e Community, cultural, and social benefit
e Environment benefit

Available fundingApplications can be made for funding of up to $10,000 per project.

Program timeframeApplications can be made all year. Grants must be spent within 12
months of receiving them. Applications must be submitted at least three months prior

to the commencement of a project. In exceptional circumstances, an organisation that

is partnering with Council may receive retrospect funding up to one (1) month after the
delivery of an event or program. Grants must be spent within 12 months of receiving them.

To understand program eligibility, exclusions and expected outcomes, please refer to the
Grants Donations & Sponsorship Policy.

Eligibility
* indicates a required field

Program Guidelines

e Before completing this application form, you should read through Councils Grants
Donations and Sponsorship Policy, outlining the eligibility and guidelines of the
Community Sponsorship Program: https://www.liverpool.nsw.gov.au/community/grants-
and-sponsorship

e Incomplete applications and/or applications received after the closing date will not be
considered.

e This section of the application form is designed to help you, and us, understand if you
are eligible for this grant. It is important that you complete these questions before any
others to ensure you do not waste your time applying for an unsuitable grant.

If you have any questions in regard to these eligibility criteria, please contact
grants@liverpool.nsw.gov.au, or call 02 8711 7396 to speak to a Grants Officer.

If you do contact us throughout the application process, please quote the
application number below.

Application Number

This field is read only.
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Confirmation of Eligibility

Before proceeding, please confirm the following:

e You have read and understood the Sponsorship program guidelines outlined in the
Grants Donations & Sponsorship Policy.

e The event or activity in the Liverpool LGA will attract a significantly high level of
attendance from the community and provides direct benefits for Liverpool based
organisations and/ or Liverpool residents;

e Ensure that attendance and participation is free for Liverpool residents; and

e Your organisation is Incorporated and not-for-profit or under auspice of an incorporated
organisation and not for profit organisation for the purposes of this application

e Your organisation is able to provide audited financial statements for the previous
financial year.

e Your organisation does not owe any reports or money to Liverpool City Council as a
result of previous funding or grants

e Your organisation has no outstanding acquittal forms pending review.

e Your organisation holds public liability insurance of at least $10 million (must be valid
during the period of funding)

e Your organisation is not a school / high school, state department, or a political party.

e You have declared any direct association with the Mayor and Councillors to the Grants
officer by contacting grants@liverpool.nsw.gov.au

You must confirm that all statements above are true and correct. *
O Yes

Privacy Notice

We pledge to respect and uphold your rights to privacy protection under the Australian
Privacy Principles (APPs) as established under the Privacy Act 1988 and amended by
the Privacy Amendment (Enhancing Privacy Protection) Act 2012.

In compliance with the Information Privacy Act 2009 (the Act) personal information on

this form may be stored in Council's records database and may also be used for statistical
research, information provision and evaluation of services. Your personal information may
be provided to the financial institution which handles Council's financial transactions and
may be disclosed to other agencies and third parties for purposes related to this application
and/or monitoring compliance with the Act. Except in these circumstances, personal
information will only be disclosed to third parties with your consent unless otherwise
required or authorised by law.

Do you agree to the O Yes

Privacy Notice? O No

Contact Details
* indicates a required field

Applicant Details

Organisation Name *
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Organisation Name

Make sure you provide the same name that is listed in official documentation.

Organisation Primary Address
Address
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Organisation Postal Address
Address

Organisation Phone Number *

Must be an Australian phone number.

Organisation E-mail Address *

Must be an email address.

Organisation Website

Must be a URL.

Primary Contact Details

Primary contact (officer responsible for this application) *

Title First Name Last Name
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This is the person we will correspond with about this grant.

Position held in organisation *

e.g., Manager, Director or Fundraising Coordinator.

Primary contact phone number *

Must be an Australian phone number.

Primary contact email address *

This is the address we will use to correspond with you about this grant.

Organisation Details
* indicates a required field

ABN Verfication

What type of Incorporated or not-for-profit organisation are you? *
Educational institution (include school P&C, universities & higher education providers)
Religious or faith-based institution

Philanthropic organisation

Peak body

Social enterprise

International NGO

Professional association

Healthcare not-for-profit

Community group

Research body

General not-for-profit (i.e. none of the sub-types listed above)

lease choose the option that best applies to your organisation.

O0OO0OO0OOOOOO0O0

o

Does your organisation have an ABN? *
O Yes O No

Applicant ABN *

The ABN provided will be used to look up the following information. Click Lookup above to
check that you have entered the ABN correctly.

Information from the Australian Business Register
ABN

Entity Name

ABN Status

Entity Type
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Goods & Services Tax (GST)
DGR Endorsed
ATO Charity Type More information

ACNC Registration

Tax Concessions

Main Business Location

Organisation Background

Provide a brief description of your organisation's purpose and relevance in the
Liverpool LGA * *

Word count:

Must be no more than 300 words.

You can mention how long the org has been operating in Liverpool LGA, is it a volunteer-based org,
what impact has the org made in Liverpool.

Project Details

* indicates a required field

Project title *

Word count:
Must be no more than 25 words.
Provide a name for your project/program/initiative. Your title should be short but descriptive

Anticipated start date * Anticipated end date *

Event Venue & Approval

Events held in a public space and/or expecting an attendance of over 300 people will
require approval from Council's Events team. Visit Event Permits | Liverpool City Council

(nsw.gov.au) for further details.

Where will this program be delivered in the Liverpool LGA? please provide venue
details *

Programs and events must be delivered in the Liverpool LGA, to be eligible for Council Grants.

Have you obtained any necessary approvals from Council's Events team to host
this activity or event? *
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O Yes

0 No, the event is not in a public space

0 Currently under process

If your event is held in a public space, or you are expecting attendees over 300 people, please contact
Councils event approval officer.

If approved by Council, provide your application ID:

Project alignment

Please provide an overview of what you will be doing in your project or event. *

Be descriptive, but succinct. Include a brief summary of who this project is for (i.e. beneficiaries),
what you will do (i.e. the activities you will perform), and what effects you expect to result from your
activities (outcomes). Go to the SmartyGrants Answers Bank if you need some ideas about how to
frame your response.

Rationale: What is the need for this program in Liverpool and how will you
address it? *

Tell us why your initiative is needed, and why you believe the activities you propose will produce
the outcomes you seek. Provide statistics/evidence (where available) of both the need and the link
between the work you will do and the outcomes you seek. Go to the SmartyGrants Answers Bank if
you need some ideas about how to frame your response.

Which direction from the Liverpool Community Strategic Plan will your project
work towards? Please select all relevant areas of focus. *

Alignment - How will your program align with the Community Strategic
Objective(s) you selected above? *

Please refer to the Community Strategic Plan for more information about the four objectives and
organisational goals - see https://www.liverpool.nsw.gov.au/community/grants-and-sponsorship. Go to
the SmartyGrants Answers Bank if you need some ideas about how to frame your response. Go to the
SmartyGrants Answers Bank if you need some ideas about how to frame your response.

Community partnerships & Volunteers

Will your project or event utilise local volunteers? Provide details of how many
and how they will be involved. *
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Are you working in partnership with any local organisations? Please list the
organisation name/s and how are they supporting your program. *

Go to the SmartyGrants Answers Bank if you need some ideas about how to frame your response.

Please upload letters of support (if available/relevant)
Attach a file:

A maximum of 5 files can be attached

Project Outcomes
* indicates a required field

Program Benificiaries

Who are the expected primary beneficiaries of this project/program? *

Please choose only the group/s that are at the very core of this project/program. If your initiative is
open to everyone, choose the first item, 'Universal - no particularly targeted beneficiaries'

Program Priority Areas

The Community Sponsorship program provides financial assistance to organisations that can
support growth of the Liverpool community and enhance Council’s reputation through large
scale community programs and events.

Please refer to page 17 of the Grants Donations & Sponsorship Policy to understand the
3 priority areas of the Community Sponsorship and how your program may align to this
selection criteria.

What is the primary area of focus you will address with your program *

You can select multiple areas of focus - all have equal value.

How will your project or event support your selected priorities and what value will
be provided to Liverpool residents? *

Project Outcomes

Please tell us about the outcomes you expect to result from your project. Outcomes are the
changes you expect to occur for the beneficiaries (direct, indirect and/or intermediaries) of
your project. Generally, outcomes can be framed as an increase or decrease in one or
more of the following:
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o Skills, knowledge, confidence, aspiration, motivation (these are generally immediate or
short-term outcomes)

¢ Actions, behaviour, change in policy (these are generally intermediate or medium-term
outcomes)

¢ Social, financial, environmental, physical conditions (these are generally long-term
outcomes)

Immediate outcomes occur directly following an activity (e.g. within 1 month); medium-term
outcomes are those that fall between the short and long-term outcomes (e.g. between 1
month and 2 years); and long-term outcomes are those we expect to see years later (e.g. 2,
5, 10 or 50 years after the activity).

Your outcomes Timeframe Explanatory notes
What changes do you expect When do you expect this Add notes if you need to provide
will occur as a result of your outcome to emerge? more context.

project (e.g. Enhanced physical
fitness)? Please be brief. One
per row. You can refer to the
Grants Donations & Sponsorship
Policy for expected program
outcomes. Please ensure

you have at least 3 relevant
program outcomes. https://
www.liverpool.nsw.gov.au/
community/grants-and-

sponsorship

Project Accessibility
* indicates a required field

Accessibility

Is your project or event free to participate in or access?
O Yes

O No

Council's Grants Donations & Sponsorship Policy does not support programs and events that charge
participants a fee.

What is the expected number of participants or attendees?

Must be a number.

How will you measure participation or attendance?

Page 8 of 13


https://www.liverpool.nsw.gov.au/community/grants-and-sponsorship
https://www.liverpool.nsw.gov.au/community/grants-and-sponsorship
https://www.liverpool.nsw.gov.au/community/grants-and-sponsorship
https://www.liverpool.nsw.gov.au/community/grants-and-sponsorship

Council supports projects or events which promote accessibility. How will you
ensure your project or event is accessible to all Liverpool residents?

Ensure your project or event will engage with a large cross section of Liverpool's diverse community.
Mention any accessibility measures you have considered to ensure program inclusivity

Working with Children

If your program or event involves working with Children, you must hold the necessary
documentation and provide evidence of a Working with Children Check before a funding
request can be approved.

Will your program or event involve working with children? *
O Yes
O No

Please upload a current WWCC document registered in the name of the org/
program facilitator that will be present when children are engaged.
Attach a file:

Acknowledgement to Country

Will your project or event include a 'Welcome to' or 'Acknowledgement of
Country'? *

O Yes

O No

Who will this be performed by?

Branding & Sponsorship Opportunities

As part of the Community Sponsorship Program, applicants are required to acknowledge
Liverpool City Council’s support through appropriate branding and promotional
opportunities. Please select from the options below to indicate how Council will be
recognised. All promotional materials featuring Council’s logo must be submitted to
grants@liverpool.nsw.gov.au for review and approval prior to publication.

If you wish to invite the Mayor to attend or speak at your program or event,
please follow the official invitation protocol outlined on Council's website: https://
www.liverpool.nsw.gov.au/council/your-mayor.

To invite Councillors, please contact them directly using the details available at: https://
www.liverpool.nsw.gov.au/council/your-councillors.

As part of the Community Sponsorship Program, what branding and promotional
opportunities will be available to Liverpool City Council?
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OO Council logo placement on program flyers and materials on all social media and
distribution platforms

OO Council sponsorship banner displayed at program or event

0 Pre and post event social media recognition of Councils support through Community
Sponsorship

0 Council mentioned as program sponsor in all audio/radio/video promotion of program
0 Council mentioned as a key sponsor during the event (speeches made by event
organisers etc)

O Mayor & Councillors to be invited to event as esteemed as guests to the program

O Mayor invited to speak at the program or event

0 The program includes a sponsorship package that will be uploaded below

0 There will be no branding or sponsorship opportunity for Council at this program

You can select more than one option. If you have any questions about mayoral engagement, please
contact grants@liverpool.nsw.gov.au

Please upload program sponsorship package offered to sponsors - highlighting
branding and sponsorship benefits.
Attach a file:

Applicant Capacity

* indicates a required field

Now that we know about your project/program, we want to find out more about
your organisation’'s ability to undertake the work you propose. Please provide
some information about your capacity to complete the work you've described in
this application. *

Include in this section information about your strategies for providing the inputs (money, staff/
volunteers time/expertise, equipment, facilities, pro bono or in-kind contributions, advocacy, etc.)
and how you will complete this project/program within the proposed timelines. Provide information
also about any past work that may demonstrate your organisation’s capacity to undertake this work.
Provide links to further explanatory material if available/relevant. Go to the SmartyGrants Answers
Bank if you need some ideas about how to frame your response.

Please upload a copy of your most recent Annual Report or Audited Financial

Statements *
Attach a file:

Please upload a copy of a valid Public Liability Certificate *
Attach a file:

Please upload a copy of a valid certificate of incorporation *
Attach a file:
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Program Budget

* indicates a required field

Program Budget

Please outline your project expenses in the expenditure table below, inclusive of GST.

e Income refers to any cash or in-kind contribution your program, by your organisation,
or any partners contributing to the program. You can also include external grants or
sponsorships that will support this program.

e Expenditure refers to the cost of delivering the program. This includes cost of materials,
catering, venue hire (non-council site), facilitator fees, marketing & promotion etc,
and must be supported with a copy of the quote or invoice attached to this application
below. Please refer the Grants Donations & Sponsorship Policy to understand project
expenses that will not be supported by Council: https://www.liverpool.nsw.gov.au/
community/grants-and-sponsorship

e The funding amount you are requesting from Council, must be supported with matching
quotes/ invoices. For instance, if you are requesting a $10,000 grant, our assessment
panel will need to verify quotes and invoices to the value of $10,000 have been
attached to this application.

Total Funding Requested ($) *

Insert dollar amount you are seeking from Council through this Community Sponsorship Application.
Maximum funding available $10,000. The requested amount must be supported with invoices and
quotes to show Council where the funds will be allocated. Upload section is below on this page.

Total Project Cost ($) *

Insert the total cost as a dollar value for delivering this program, inclusive of all project expenses.
Budget

e List all the income you are investing into the project on the left-hand side of the budget
table. Including the funding amount you have requested from Liverpool Council in this
application (e.g. expected small grant from Liverpool Council $1000)

o List all the eligible project expenses on the right-hand side of the budget table.

Income $ Expenditure $
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Budget Totals

Total Income Amount Total Expenditure Amount Income - Expenditure
This number/amount is This number/amount is This number/amount is
calculated. calculated. calculated.

This is the gap amount that you
are seeking Council funding

Quotes / Invoices Upload

Please upload quotes and invoices that support the funding requested amount. You can
attach multiple documents.

Attachment 1 *
Attach a file:

A minimum of 1 file and a maximum of 20 files may be attached.

Certification and Feedback
* indicates a required field

Certification

This section must be completed by an appropriately authorised person on behalf of
the applicant organisation (may be different to the contact person listed earlier in this
application form).

e | certify that to the best of my knowledge the statements made within
this application are true and correct, and | understand that if the applicant
organisation is approved for this grant, we will be required to accept the
terms and conditions of the grant as outlined in the funding agreement.

¢ | understand any affiliation to the Mayor and Councillors must disclosed to
Liverpool Councils Grants Officer - grants@liverpool.nsw.gov.au

| agree * O Yes
Name of authorised Title First Name Last Name
person *

Must be a senior staff member, trustee or appropriately
authorised volunteer

Position *

Page 12 of 13



Position held in applicant organisation (e.g. CEO, Treasurer)

Phone number *

Must be an Australian phone number.
We may contact you to verify that this application is authorised
by the applicant organisation

Email *

Must be an email address.

Applicant Feedback (Optional)

You are nearing the end of the application process. Before you review your application and
click the SUBMIT button, please take a few moments to provide some feedback. This is
optional and does not impact your application.

Please indicate how you found the online application process.
O Very easy O Easy O Neutral O Difficult O Very difficult

How many minutes in total did it take you to complete this application?

Estimate in minutes i.e. 1 hour = 60

Please provide us with your suggestions about any improvements and/or
additions to the application process/form that you think we need to consider.
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